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MINUTES OF THE MEETING OF KNARESBOROUGH TOWN COUNCIL’s
STAFFING COMMITTEE
HELD AT KNARESBOROUGH HOUSE 
on Monday 08 June 2026 

 
PRESENT:    Chair:	Councillor H Westmancoat
 
 Councillors:  	Gostlow, Pickard and Oakes

Staff Present:	The Clerk

Late Arrivals:       None   Early Departures:    None

This meeting was preceded by an informal discussion amongst all staff and members of the Staffing Committee.	

26/050	ITEM 1 - To elect a Chair of the Staffing Committee for 2026/27 (and a Vice-chair if deemed necessary)

RESOLVED: That Councillor Westmancoat continues as the Chair of the Staffing Committee and Councillor Pickard is elected as Vice-Chair.

26/051	ITEM 2 - To receive apologies and consider approval of the reasons for inability to attend the meeting. 

Apologies were received from Councillor Goode with reasons for absence approved.

26/052	ITEM 3 - To receive declarations of disclosable pecuniary interests (not previously declared) on any matters of business and to consider any written requests for dispensation. - None for this meeting.   


26/053	ITEM 4 - KTC Public Speaking Session - None for this meeting. 

 
26/054	ITEM 5 - To consider and, if thought fit, approve as a correct record, 
                 the Minutes of the held on: 

5.1 Monday 09 February 2026 

RESOLVED: That the minutes of the staffing committee meeting held on Monday 09 February 2026 be approved as a correct record and signed by the Chair.


26/055	ITEM 6 – Confidential Session 

In view of the confidential nature of the business to be transacted re ITEM 7 pertaining to staffing matters, the item be dealt with in private session and, subject to the provisions of Section 1(2) of the Public Bodies (Admission to Meetings) Act 1960 (as amended), the meeting be not open to members of the public and press.

RESOLVED: To conduct Item 7 in confidential session.


26/056	ITEM 7 – Staffing Matters 

7.1 To receive a report from the Clerk summarising current staffing matters and decide action to be taken where needed.

RESOLVED:
1. That KTC Full Council should be requested to send a letter to NYC regarding the condition of Knaresborough House and possible Health and Safety breaches impacting on tenants in the building.  Councillor Gostlow to approach the relevant directorate to raise the matter within NYC.
2. That the Clerk send the most up to date employee contracts and role descriptions to the Committee for review.
3. That a policy and mechanism for recording TOIL is drafted and recommended to be adopted at a future Full Council meeting.
4. That a few ‘stocktake’ days are timetabled allowing the office to close to enable employees to complete a GDPR audit, filing, general office re-organisation tasks. 
5. That the Clerk submits their appraisal paperwork to Cllrs Gostlow and Westmancoat with 2 weeks.

7.2 To receive any verbal communication from Staffing Committee members that require action or need bringing to a future meeting to be considered.

· It was requested the Welfare/Wellbeing Policy be brought to Council as soon as possible for review and adoption.
· The next meeting will be held on the 12 October 2026
· An extra meeting will be called on completion of appraisals.


Meeting closed at: 11.26 a.m.
   



Signed by the Chair: 
Councillor H Westmancoat
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