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                KNARESBOROUGH TOWN COUNCIL

Knaresborough House
High Street
Knaresborough
HG5 0HW
Tel: 01423 864080 


KNARESBOROUGH TOWN COUNCIL – APPLICATION FOR FUNDING
(Please ensure you read the guidance notes overleaf, and attach all relevant documentation)
	a) Name of organisation



	b) Contact name

Position held within organisation

Contact email address
Contact phone number
Contact address



	c) Details of project/activity (if more space required please attach details on an additional sheet)


	d) i) Total cost of the project 

   ii) Total requested from this Council


	e) Please attach your most recent set of audited / inspected accounts                                                                                                                                                                       


	f) Please attach your Constitution or Minutes of the last Annual General Meeting                                                                        



	I confirm that, to the best of my knowledge, the details on this application are correct.  
I undertake to repay any funding received which is not used for the purpose for which it is granted.
Signed ……………………………………………………………………..     Date …………………………
(if form is emailed please ensure form is signed then scanned) 

On behalf of (name of organisation) ……………………………………………………………………………



	Please return the completed form to the address above


Grant Application Guidance Notes
On filling in the application form

The following guidance notes are to help you in completing this application form.  

(a) Organisation - Applications must be from “not for profit” community organisations. 
      Applications from commercial organisations or individuals will be considered.

(b) Contact details – for an individual within the organisation who can deal with this application.

(c) Project / Activity – please describe and provide details of; why a grant is required and how it will 
      benefit people in Knaresborough.  If there is insufficient room please continue on a separate sheet.

(d) Cost i) total cost of the project / activity
             ii) grant required from this council

(e) Audited Accounts – you are expected to provide the Council with your latest set of audited 
     accounts. Please indicate any reason why you cannot do so. 

(f) Constitution - you are expected to provide the Council with a copy of your constitution or minutes of 

     your last  Annual General Meeting. Please indicate any reason why you cannot do so. 

Additional Information

1. The Council has a budget for grant funding community organisations within the town.

2.  The Council may request additional information before coming to a decision.
3. The Council may also, on occasion, ask the applicant to attend one of their meetings so that more 
     information can be provided to members.  

4. Grants must be used for the purpose for which they are given. 

5. The Council may attach any conditions it deems appropriate to any grant fund.  
6. If the applicant fails to use the grant for the appropriate purpose or fails to adhere to the grant 

    conditions the Council reserves the right to insist that the grant be repaid in part or in full, and to 
    withhold further payments.

Important

If the grant paid to your organisation is not used within 24 months, it is to be returned in full to the town council.
If you need any further information, or wish to ask any questions, please contact the Clerk’s office (details overleaf).
